Health, Safety & Environment
Department

LIQUID CARGO HANDLING OPERATIONS

QP-N-003

Responsibility

Workflow Procedures Forms/Document
Check/
In charge Approval
» Customer Request
Access LPKtn website - http://edglpktn.gov.my Fire Officer Executive
(DG Dectaration). - Manual Request Letter by {Operation) {Operation)
Customer request for handling customer (Company
NO - ;i
liquid chemical. Letterhead)
MTOS - Service Request
Attend Berth Meeting. Senior Fire Executive
Officer (Operation)
Received information (ship) Telephone Port Control | Senior / Fire
from port control. Officer (LCB)
YES Send HSE Fire Officer to standby Fire Officer
¥ (Operation)
During Berthing
Vessel Alongside. Fire Officer
(Operation)
Free Pratique. Fire Officer Senior Fire
Conducting a ship/shore safety {Operation) Officer /
checklist activity. Executive
A Equipment readiness. (Operation
Loading/Unloading
Cargo
Monitoring on :-
- Purging/Pigging activities, Fire Officer
- Loading/unloading liquid {Operation)
cargo performance (rate),
- Utilisation of manpower/
equipment,
- Safe working environment,
- Safety regulation.
4
Clearance activity . . : ;
after loading/ To get the time sheets and - Time Sheets Fire OffI'CGI‘
unloading surveyor reports. Surveyor Report {Operation)
Vessel Departure Monitoring on Vessel Fire Officer
movement / unberthing. (Operation)
All facilities on jetty / berth in
good condition.
Housekeeping. - Shipment File (By SCN) Fire Officer Senior Fire
Compile all forms. (Operation) Officer /
Key-in data into MTOS system. MTOS System Executive
(Operation
Prepare service voucher - MTOS System Senior Fire Executive
generate bill and submit to Officer (Operation)

END

finance department.
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